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The Opportunity
The City of Vallejo offers an excellent opportunity 
for public sector litigators who wish to work in 
an organization characterized by compelling 
professional challenges in a healthy, collegial 
team environment.

The City of Vallejo is located in Solano County and has a 
population of approximately 125,000 residents in approxi-
mately 49 square miles. Vallejo is a rapidly changing, highly 
diverse community located midway between the cities 
of Sacramento and San Francisco. With its year-round 
mild weather, it is a friendly, active waterfront community 
that attracts innovative, hardworking people and takes 
immense pride in its 156-year history and maritime heritage. 
Residents of Vallejo are situated to take advantage of the 
best of what the area has to offer. Golf, museums, perform-
ing arts, boutique shopping, brewpubs and a wide selection 
of restaurants are all available in Vallejo. Residents and 
visitors alike enjoy Vallejo’s delightful historical downtown 
area, weekly downtown farmer’s market, numerous annual 
festivals and beautifully restored Victorian homes and busi-
ness facades. Vallejo is also home to Six Flags Discovery 
Kingdom, one of America’s only combination wildlife, 
oceanarium and theme parks. 

The City of Vallejo 



Vallejo is a full service, charter city with a proposed fiscal 
year 2023-2024 total budget of $302 million, and a General 
Fund of approximately $132 million. The City has an autho-
rized staff of 671 FTEs in the following areas: City Manager, 
City Attorney, Administration (Finance, Human Resources, 
Information Technology, Communications, Risk), Operations 
(Police, Fire, Public Works, Water Utilities), Planning and 
Development, Building, Code, Economic Development, and 
Housing & Community Development.

Vallejo has a Council-Manager form of government with the 
Mayor elected at-large and six Council Members elected by 
district, all on a non-partisan basis, for four-year overlapping 
terms. 

The City Council appoints the City Manager and City Attorney. 
The City Manager is responsible for implementing City 
Council policy and administering the day-to-day operations 
and affairs of the City.  The City Attorney serves as chief legal 
advisor to the City, providing transactional and litigation 
services to the City (City Council, City advisory bodies, and 
City departments).

City Government



The City Attorney’s Office for the City of Vallejo provides its services through 
a staff of fourteen including the appointed City Attorney, a Chief Assistant 
City Attorney, four Assistant City Attorneys, three Deputy City Attorneys, 
a Law Office Supervisor, three Paralegals and an Executive Secretary.  
The stated mission for the department is to provide timely, efficient and 
high-quality legal services, advice and support to the City Council and the 
City Administration. It also advances, supports and defends the interests of 
the City and its missions and goals while remaining dedicated to the princi-
ples of professionalism, ethical behavior, and accountability.

Services provided by the City Attorney’s Office include:

•	 Legal advice to the City Council, the boards of all related City entities 
(such as the Housing Authority of the City of Vallejo), appointed boards 
and commissions (such as the Planning Commission), and City staff 
related to the establishment, implementation, and enforcement of City 
policies and operations.

•	 Review and prepare legal documents, including ordinances, resolutions, 
regulations, and contracts.

•	 Represent and defend the City’s interests in certain negotiations, admin-
istrative proceedings, and civil litigation in State and Federal Court.

•	 Evaluate and address legal issues arising out of the City’s decisions and 
activities to minimize the risk of liability.

•	 Achieve cost effective and expeditious disposition of claims and litigation 
by promptly identifying issues and either negotiating a resolution or 
providing an aggressive litigation defense.

The City Attorney’s Office



Under general direction from the City Attorney and Chief 
Assistant City Attorney, the Assistant City Attorney primarily 
handles litigation defense on behalf of the City. They will 
step into an active caseload, providing litigation services to 
various City departments, divisions and officials, including 
but not limited to the Police Department, Public Works, 
Human Resources and others, defending a variety of tort, 
wrongful termination, civil rights, anti-SLAPP, inverse con-
demnation and other matters in both State and Federal 
Court. Additionally, the candidate will provide advisory ser-
vices to various City departments, divisions and officials and 
other work as assigned by the City Attorney. Responsibilities 
may include:

•	 Represent the City in State and Federal Court, handling 
cases from inception to conclusion, Pitchess motions, 
motions to quash, injunctions, writs and appeals, and 
other litigated matters.

•	 Work with City staff proactively and collaboratively to 
mitigate risk and reduce liability exposure from a litiga-
tion perspective.

•	 Provide training to City staff to summarize and update 
legislative and judicial changes impacting department 
operations and litigation.

The Position
•	 Perform legal research and provide legal opinions and 

advice to various City departments, divisions, and officials.

•	 Represent the City before administrative boards, agen-
cies and hearing officers. Advise City officials, Commis-
sions, and Boards on a variety of legal issues.

•	 Draft and/or review various municipal legal documents 
including ordinances, resolutions, contracts, and poli-
cies; research and write legal opinions on a wide variety 
of municipal matters.

•	 Attend and participate in professional group meetings 
to stay abreast of new trends and innovations in the 
field of law.

•	 Perform related duties and responsibilities as required. 
However, it is expected that the majority of the selected 
candidate’s assigned work will be related to litigation.



The ideal candidate for Vallejo’s Assistant City Attorney 
position will possess the following traits and characteristics:

•	 At least seven years of litigation experience with some 
experience litigating on behalf of or against public agen-
cies. Experience working for a public agency is a plus; 
experience gained working in firms that support public 
agency clients is also valuable. Candidates must be com-
fortable handling litigation matters for the City of Vallejo 
from inception to conclusion, including any appeals.

•	 The most qualified candidates will have experience 
with the Government Claims Act and federal civil rights 
litigation.

•	 Ideal candidates will have the ability to exercise good 
judgment as they consult with City leadership to assess 
the risk and practical impact of multiple potential 
courses of action.

•	 It is important that the selected candidate be a self-
starter with a strong work ethic and possess the ability 
to balance an active case load and other duties. The 
candidate should also be a flexible team player, willing 
to jump in on other cases and assignments as needed.

The Ideal Candidate



The following are the minimum qualifications for the posi-
tion of Assistant City Attorney I and Assistant City Attorney 
II. Placement in the appropriate classification will be based 
upon the selected candidate’s qualifications and experience:

ASSISTANT CITY ATTORNEY I
Education: Possession of a Juris Doctorate degree from 
an accredited school of law.

Experience: Three years of responsible professional 
legal experience including experience in municipal law.

Licensure: California State Bar Membership.

ASSISTANT CITY ATTORNEY II
Education: Possession of a Juris Doctorate degree from 
an accredited school of law.

Experience: Five years of experience in positions of 
increasing responsibility working in a municipal law 
setting for a city attorney’s office, county counsel, or 
comparable employer.

Licensure: California State Bar Membership.

Minimum Qualifications



The annual salary range for the Assistant City Attorney I is $149,188 – 181,340 
and Assistant City Attorney II is $164,447 - $199,887. Placement within the 
classification and salary range is negotiable and dependent upon qualifications. 

In addition, the City offers a comprehensive benefits package including:

•	 Retirement: The City participates in CalPERS with a 2.7% at 55 formula for 
Classic Employees, with an employee contribution of 8% + 1% employer 
share = 9%. For employees covered under PEPRA, the retirement formula is 
2% at 62, with an employee contribution of 7.75%.

•	 Deferred Compensation: The City offers a voluntary 457 elective benefit, 
100% employee paid.

•	 Health Insurance: The City participates in the CalPERS Health Benefits 
Program, including Dental and Vision.

•	 Vacation: Annual accrual rates are 10 working days (0‐4 service years); 15 
working days (4-10 years of service); 20 working days (10-20 years of service); 
25 working days (20-26 years); and 28 working days (26+ years of service).

•	 Holidays: 12 paid holidays, plus 2 floating holidays per calendar year.

•	 Sick Leave: Accrual rate of 12 hours for each full month of employment.

•	 Life Insurance and AD&D: Term life insurance (city-paid premium) and 
AD&D insurance (elective benefit, employee paid).

•	 Flexible Spending Account (FSA): Offered to employee and eligible family 
members.

Compensation & Benefits



This recruitment will be handled with strict confiden-
tiality. References will not be contacted until mutual 
interest has been established. Confidential inquiries 
are welcomed to Greg Nelson or Bryan Noblett at 
(916) 550-4100.

This recruitment is open until filled. Interested  
candidates are encouraged to apply online at  
mosaicpublic.com/careers. 

The City of Vallejo is an Equal Opportunity Employer.

The Recruitment  
Process

https://www.mosaicpublic.com/careers

